
Info on Exam 
Procedure



Enrolment to Exams
1st Step: log in into “My SNS”

https://my.scientificnet.org/home/en/#/

https://my.scientificnet.org/home/en/#/


2nd Step: select “Enrolment to exams” and fill in the mandatory 

SURVEY (Course Evaluation)



Click on evaluate – if the course was offered by 2 
or more lecturers, you will have to do 2 or more 
evaluations (i.e. 27010 Statistica of the L-18 Bz –
Prof. Di Lascio e Dr. Perazzini)



If you cannot find an exam, check below on the right if there is maybe a second 
page with exams (highlighted in yellow)



Select questionnaire – click on submit – do the evaluation –
submit (if the submission does not work, check if you have 
answered all the questions – see note in red) 



If you cannot submit – maybe you did not answer all questions – check (see
red note highlighted in yellow)



Before you go back in order to enroll in the exam, please check on 
the left if you have to do another evaluation for the course





NOW you can enroll – if not, refresh (highlighted in yellow) and 
try again – see next slide



3rd Step: select the exam you would like to enroll in (My Exams) 

and click on the green button “ENROL”



Once you are enrolled you see a check in a green dot „Enrolled“ and can 
un-enroll if you change your mind by clicking on the red button 
UNENROLL.
In any case MIND THE DEADLINE



At the same time, you will receive an e-email for every enrolment as 
well as for every un-enrolment, you will receive an email with the 
updated list of exams you are enrolled in

If you unenroll from both you also get a mail for the unenrollment

Only if you have received the confirmation e-mail and if the “Status” is on 
“Enrolled”, the enrolment procedure can be considered concluded



If you want to unenroll (always mind the deadline!) click on the red button. 
You will be asked if you are sure, continue if you are



De-enrollment from exams: select „Action“ – UNENROL

The deadline for enrolment and cancellation of enrolment is five 
days before the exam date (exam date not considered). 

Therefore:
If the exam takes place for example July 11, the 11 does NOT count for 
the five days – so the calculation you have to do is 10-5=05 – which 
means July 05, watch the clock, as 11.59 p.m. is the deadline



ATTENTION!! 
If you decide not to take an exam for which you are already enrolled, 
you must cancel your enrolment on-line.

If you forget to cancel the enrolment and don’t show up at the exam, 
please be aware that this will count as an attempt!

The deadline for the cancellation of enrolment is the same as 
for enrolment (FIVE days before the exam date)

If you miss the deadline, you will not be able to cancel 
your enrollment!



4. FAQ regarding Modular courses

When do you need to enrol to an Exam of Modular courses:

• The enrolment to exams of Modular courses is necessary when you intend to take the
overall exam (M1 and M2) / or get the overall exam mark registered. You need to enrol
to the Exam of Modular courses even if:

 single modular exams have been passed in advance throughout the current academic year
(if this is the case, students only need to complete the missing part /module during this
overall exam)

 you want to write only one part/module, although you have already participated to the
whole course (if so, the overall exam wil l be valuated as “not passed” whereby the
positive result of the single module maintains the validity unti l the 3rd exam call in
December or January/February. A fter this 3rd exam call the results of modular exams wil l
be cancelled.



When  you  DO  N  OT  need  to  enrol  to  an  Ex  am  of  Modular
c  ourses:

• Students  who  parti  ci  pated  i  n  the  l  ectures  of  onl  y  t  he FIR  ST   module  of  a  com  pl  ete  course,  and 
want  to  take  onl  y  the  i  nterm  edi  ate  /  Modul  ar  Exam  of  that  si  ngl  e  m  odul  e  (Modul  ar  Exam  M1)  at 
the  end  of  the  Wi  nter  sem  ester,  DO NOT  need  to  enrol  l   for  the  overal  l   exam  (whi  ch  takes  pl  ace 
contem  poraneousl  y    wi  th  the  Interm  edi   at  e/  Modul  ar  exam  –  thi  s  offi  ci  al  exam  i  s  the  3 rd  exam  cal  l 
of  the   a  .y.  before  and  onl  y    offered  for  those  who  have  al  ready  attended  both  m  odul  ar  courses 
M1  and  M2)

AT  T  EN  T  IO  N  :  Th  e in  termed  iate/  M  od  u  lar  E  xam  M  1  takes  p  lace  con  temp  oran  eou  sly  with 
th  e  overall  exam  M  1_M  2:



Validity  of  results  of  intermedi  at  e/Modular  ex  ams:

• Marks  of i  nterm  edi  ate  /  Modul  ar  Exam  s,  com  pl  eted  at  the  uni  bz,  are  va  lid  only  unt  il  t  he  3rd
e  xa  m  ca  ll  in  t  he  De  ce  mbe  r  or  Ja  nua  ry/Fe  brua  ry  e  xa  m  se  ssion.  A  fter  thi  s  3rd  exam
sessi  on  (or  after  the  exam  attem  pts  have  been  consum  ed)  the  resul  ts  of i  nterm  edi  ate  exam  s  /
Modul  ar  Exam  s  wi  l  l  be  cancel  l  ed.

Ex  ams  of  Modular  Courses  and  Erasmus/Fr  e  e  Mover/Bilat  e  ra  l 
Agreement  s:

• Marks  of Exam  s  com  pl  eted  at  another  U  ni  versi  ty  duri  ng  Erasm  us/Free  Mover/Bi  l  at  er  al
A  greem  ents  and  recogni  zed  as  an  i  nterm  edi  ate  /Modul  ar  Exam  ,  ma  int  a  in  t  he  ir  va  lidit  y
(=  Parti  al  recogni  ti  on).

A  T  T  ENT  ION:  If  you  hol  d  a  parti  al  recogni  ti  on,  you  st  ill  need  to  regi  ster  for  the  overal  l   exam  and 
be  present  duri  ng  the  exam  (M1_M2)  i  n  order  to  get  the  m  ark  of  an  overal  l   Exam  regi  stered.  (e  ve  n
if  both  parts  have  al  ready  been  com  pl  eted  Example:  you  have  done  the  Modular  Exam  of  M1  Dir itto  Pubblico 
at  the  end  of  the  1st  semester  2021/202  2  –  in  the  2nd  semester  2021/202  2  you  have  been  abroad  and  you  have  done
an  equivalent  exam  for  the  modular  exam  Dir itto  Privato:  you  have  to  enrol  for  the  official  exam  in  S  eptember  2022 
or  in  January  2023  in  order  to  get  the  overall  mark  –  otherw  ise  you  w  i l l  loose  the  mark  for  the  modular  exam  of  M1 
Dir itto  Pubblico).



      
     

  

       

         

     

               

                  
                    

                  

                                               

              

       

         

IF  none  of  the  ab  ove-  m  enti  on  ed  r  easons  ap  p  ly,  p  lease  contact  the  Faculty
Secr  etar  iat  immedia  t  el  y  :  info-scho  o  lo  f  ec  o  no  m  i  cs  @  u  n  i  bz.  it

CONTACTS:
https:  //www.  u  n  i  bz.  it  /  e  n/  fa  c  u  lt  i  es  /  ec  o  no  m  ic  s-  ma  na  g  e  m  e  nt  /fa  c  u  lt  y-

  secreta  ri  a  t/

Why am I no  t  able  to  enro  l fo  r  an exam?

The  ma  in  rea  sons  a  t  a  gla  nce:

- you  have  not  evaluated  all  lecturers

- the  dea  dlin  e  (  5  “free”  da  ys  before  the  exa  m)  ha  s  expired
-  you  ha  ve  not  certifie  d  the  officia  l  tea  chin  g  la  ngua  ge  of  the  course
a  t  the  B1  level  –  if  the  course  is  modula  r  a  nd  ea  ch  module  ha  s  a 
differe  nt  la  ngua  g  e  you  need  to  certify  both  la  ngua  ge  s  a  t  B1  level
- y  o  u  h  a  v  e  a  l  r  e  a  d  y  s  a  t  t  h  a  t  e  x  a  m  3 times  i  n  t  h  e  s  a  m  e  a  c  a  d  e  m  i  c  y  e  a  r 
-  the  exam  is  not  in  your  “study  plan”  but  only  in  your  “timetable”  -
you  have  to  insert  it  in  your  studyplan
- you  ha  ve  not  pa  id  your  tuition  fees

mailto:info-schoolofeconomics@unibz.it
https://www.unibz.it/en/faculties/economics-management/faculty-secretariat/


Thank you for your
attention!

Contact BOZEN-BOLZANO: info-schoolofeconomics@unibz.it

mailto:info-schoolofeconomics@unibz.it
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